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REHABILITATION PROGRAM SPECIALIST I

DESCRIPTION OF WORK

Work in this class involves consultation, coordination, and the initial development of rehabilitation
programs for the physically, mentally, or developmentally disabled.
Employees serve as staff program specialists responsible for assisting in the initial development and
continuing evaluation of specific vocational rehabilitation programs in the areas of sheltered workshops,
disabled disadvantaged, supplemental security income, trust fund, communicative disorders, drug
addiction, alcoholism, and rehabilitation centers. Work is performed under the general supervision of a
senior program specialist and is reviewed through periodic conferences and reports.

EXAMPLES OF DUTIES PERFORMED

Recommends and formulates policies, standards, and procedures in assigned areas of specialization
and submits them to senior program specialists for appropriate disposition; coordinates planning and
development activities of specialized program with state program officials in other agencies.
Provides guidance and direction for specific statewide rehabilitation programs; interprets to the public
and interested personnel the objectives of the specialized program and promotes public interest
through various information channels, meetings with special interest, groups serving on boards, and
other media.
Meets regularly with other staff specialists and appropriate field personnel to discuss and plan together
for promoting and improving established program services as well as expanding services into new
areas; assists field personnel in establishing short and long term goals for specialized programs and
periodically reviews progression toward these goals; consults with field personnel on budget,
equipment, and personnel needs of programs.
Assists the continuing education staff in identifying training needs for program staff; provides policy and
procedures interpretation to program staff through workshops and individual sessions; ensures that
personnel with rehabilitation responsibilities, in cooperating agencies, receive orientation and training
required for effective job performance.
Performs related duties as required.

RECRUITMENT STANDARDS

Knowledges, Skills, and Abilities

Considerable knowledge of the techniques and practices of rehabilitation counseling, planning,
guidance, and placement services.
Considerable knowledge of federal and state laws pertaining to vocational rehabilitation and related
services.
Considerable knowledge of services available to individuals from other public and private programs.
Ability to develop and coordinate specific statewide programs of rehabilitation services.
Ability to establish and maintain effective working relationships with the public, other departmental
officials, and co-workers.
Ability to express oneself in oral and written form.
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Minimum Education and Experience

Graduation from a four-year college or university and four years experience in a rehabilitation services
program; or a master's degree in vocational rehabilitation or closely related field and two years experi-
ence in a rehabilitation service program; or an equivalent combination of education and experience.
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